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	Mission Paperwork Checklist
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Before sending your mission paperwork to the documentation officers, please go through this checklist to make sure you have everything in the package.  If you like, print out a copy of this for each mission as a guide.  It is important that you keep a copy of all paperwork in case of a loss.  

NOTE: Your paperwork should be sent within 2 weeks as it is due within 3 weeks of the mission.

Mission No.:

     
 FORMCHECKBOX 

Sign-In Sheet


 FORMCHECKBOX 

All entries are readable.


 FORMCHECKBOX 

Form is signed.


 FORMCHECKBOX 

Everyone that was on the mission is on the form.

 FORMCHECKBOX 

Form 122


 FORMCHECKBOX 

All boxes are filled in with appropriate info or “N/A”


 FORMCHECKBOX 

The totals match the forms below.


 FORMCHECKBOX 

First line “reported by” – Print your name and CAPID.


 FORMCHECKBOX 

If Signal Ceased, write location of seach in Section “B9” under line “other.”

 FORMCHECKBOX 

CAWG Form 104 (If aircraft were used)


 FORMCHECKBOX 

Total hours match the AirOps summary (CAWG ICS 220a).


 FORMCHECKBOX 

Sign/Date.

 FORMCHECKBOX 

CAWG Form 109 (If Ground Teams were used)


 FORMCHECKBOX 

Start mileage and End mileage on form.


 FORMCHECKBOX 

Verify all team members on form.

 FORMCHECKBOX 

CAWG ICS 211 (Personnel Sign-In) or CAWG 103 (Combined Sign-In)


 FORMCHECKBOX 

All personnel are signed in.


 FORMCHECKBOX 

All vehicles and aircraft are signed in. (If form 103 is used)


 FORMCHECKBOX 

All text is readable.


 FORMCHECKBOX 

Sign/Date form at bottom.

 FORMCHECKBOX 

CAWG ICS 218 (Aircraft/Vehicle Check-In) if CAWG Form 103 is not used


 FORMCHECKBOX 

All text is readable.


 FORMCHECKBOX 

All vehicles and aircraft are signed in.

 FORMCHECKBOX 

CAWG ICS 214 (Incident Log)


 FORMCHECKBOX 

A detailed log of all events and calls.

 FORMCHECKBOX 

108’s


 FORMCHECKBOX 

All required boxes are filled in.


 FORMCHECKBOX 

Original receipt is attached.


 FORMCHECKBOX 

The form is signed.


 FORMCHECKBOX 

Check that reimbursement per hour for A/C is correct.


 FORMCHECKBOX 

Check total on 108 and fuel receipt agree.
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